Creating a New Digital Signature

1. Click in the signature box and then click ‘configure digital ID’
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2. Click ‘create a new digital ID’ and then ‘continue’
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Configure a Digital ID for signing
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3. Click ‘save to a file’
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Select the destination of the new Digital ID

Digital IDs are typically Save to File
issued by trusted providers
that assure the validity of
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4. Insert your details and then click 'continue’.
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Create a self-signed Digital ID

it o Name Linda Maore
information to be used for

creating the E QOrganizational Unit Governance & Secretariat Officer
Digital ID.

Digital IDs that are self- Qrganization Name Governance & Secretariat

signed by individuals do not

provide the assurance that Email Address linda.moore@vu.edu.au

the identity information is

Country/Region AU - AUSTRALIA

accepted in
some use cases.

Key Algorithm 2048-bit RSA

Use Digital ID for Digital Signatures
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5. Click ‘browse’ and save it somewhere you will remember. Enter a password that you will
remember.
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Save the self-signed Digital ID to a file

Your Digital ID will be saved at the following location :
d vord to protect -

the te key of the

Digital ID. You will need this C:\Users\e5112643\AppData\Roaming\Adobe\Acrobat

password again to use the

Digital ID for signing.

Save the Digital ID file in a Apply a password to protect the Digital ID:

known location se that you

can copy or backup it.

Confirm the password:

6. Click ‘continue’.
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Sign with a Digital ID

Choose the Digital ID that you want to use for signing:
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7. Enter your ‘password’ down the bottom and click ‘sign’.
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8. This screen will display. Save it where appropriate.
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9. You now have a digital signature.
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10. After you have developed your digital signature — future documents which require a digital

signature will automatically recognize your digital signature and ask you to just insert your
password (refer to next two images).
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Choose the Digital ID that you want to use for signing:
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