A%IA — CROSS-INSTITUTIONAL
OUTBOUND

VICTORIA
UNIVERSITY

Complete this form if you are a Victoria University student seeking to undertake a unit at another Australian institution, which will
count towards completion of your course at VU.

1. CROSS-INSTITUTIONAL STUDY APPLICATION INFO

VU exchange/study abroad applicants: cross-institutional study only applies to institutions within Australia, so please download the
a213 application-for-exchange-and-study-abroad form for overseas study. For more info please see: http://www.vu.edu.au/student-
life/study-opportunities-awards/study-overseas.

Inbound (non-vu students): please complete the a41b inbound cross-institutional study form if you are enrolled in a course at
another tertiary institution.

Outbound (current vu students): complete this form. You need approval from your course coordinator to undertake outbound
study at another institution. If successful, ensure you complete and submit an a13 unit amendment form if you need to discontinue or
change your currently enrolled units as a result of this application.

International students: Eligible international students must undertake cross-institutional study with a CRICOS registered provider in
units that form part of a CRICOS registered course.

2. OUTBOUND STUDY CRITERIA

1. All outbound cross-institutional students must maintain a valid enrolment at Victoria University throughout the application process
and the period of outbound study.

2. The proposed units for outbound study must not be provided by Victoria University in the current semester (or scheduled to run in
next few semesters).

3. Cross-institutional study must not inhibit an undergraduate or postgraduate student’s coursework and academic progression at
Victoria University.

4. Students must meet the specific requirements and restrictions of their program in order for approval to be granted to undertake
cross-Institutional study.

5. The proposed units of study must be deemed by the College to be of an equivalent and appropriate academic level and weighting
for their VU course enrolment.

6. Apart from a languages major sequence, students must have successfully completed 8 units of study excluding exemptions and
RPL at VU in their current program prior to applying to undertake cross-institutional study.

7. Students may complete a maximum of 4 units of study via cross-institutional study. Language majors are an exception to this rule.

8. The enrolled load for students undertaking cross-institutional study must not exceed the standard unit load, that is, 2 units per
standard semester for part-time students, and 4 units per standard semester for full-time students.

9. Students must ensure that all pre-requisites for the proposed units of study have been completed.
10. Course Coordinator/College staff approval required before submission of form.

11. Upon receiving results from a host institution, students must complete an A04 Application for Advanced Standing and submit to
Victoria University with a copy of the results in order to ensure credits are applied for the unit/s completed.

3. PERSONAL DETAILS

Family name Student ID
Given name Date of birth
Gender Male Female Non-binary Different term Prefer not to answer

Street address

Suburb State Post code
Email address Home phone
Country (if not Australia) Mobile

A41A - Cross-Institutional Outbound Application Form 10f4


http://www.vu.edu.au/student-life/study-opportunities-awards/study-overseas
http://www.vu.edu.au/student-life/study-opportunities-awards/study-overseas

4. COURSE & UNIT DETAILS

VU course code Course name
Campus Study year/level
Are you an international student? |:| Yes |:| No

VU course coordinator

Host institution unit code Unit name

Name of host institution

Mailing address Post code

Contact person’s name Phone

You must attach a copy of the host institution’s Unit of Study outline(s) to this application. You must also submit a Unit of Study
Amendment form if your cross-institutional enrolment replaces VU Unit(s) of Study that appear on your Statement of Account.

I:l A13 form attached I:l Host unit of study outline attached
Host student unit of study detials to complete College - office use only
Unit of Teaching VU U CIVELELS VU external unit

study code Unit of study title period EFTSL zg::f S of study code
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5. INSTRUCTIONS FOR OUTBOUND STUDY

Part 1 — Home approval

Identify a relevant unit of study at a recognised university or registered educational provider within
Find suitable unit Australia that you believe will meet your course requirements. You can find your course info here:
www.vu.edu.au/courses by searching using the name or code of your currently enrolled course.

Consult your course coordinator to determine whether your chosen unit and institution will result in

Course coordinator credit that can be applied to your VU course.

You must provide the unit description and details from your host institution with this form so that
your course coordinator can accurately assess your application for outbound cross-institutional
study. You will need to provide all documentation regarding the unit(s) and institution when supply-
ing this form to your course coordinator, who will determine whether to authorise the cross institu-
tional study by assessing if the unit(s) are relevant to the course structure and subject matter, and
that the host institution and selected unit(s) are nationally registered and recognised.

Documents required

Your course coordinator must approve and sign this form to demonstrate that your chosen host unit
Assessment of study will count towards completion of your course at VU, prior to your submission of this form at
a VU Student Service Centre.

COURSE COORDINATOR APPROVAL - OFFICE USE ONLY

I have sighted the relevant Unit of Study outline(s) and give approval for this VU student to enrol in the stated Unit(s) of Study at the
stated host institution.

UOS coordinator name

Signature Date Phone

Part 2 — Host approval & enrolment/fees

If your outbound unit is approved by your course coordinator, contact the host institution and follow
Host application their inbound admissions application process. They will need to approve your enrolment into their
unit for your application to proceed.

Consult your course coordinator to determine whether your chosen unit and institution will result in

Host enrolment credit that can be applied to your VU course.

You must provide the unit description and details from your host institution with this form so that
your course coordinator can accurately assess your application for outbound cross-institutional
study. You will need to provide all documentation regarding the unit(s) and institution when supply-
ing this form to your course coordinator, who will determine whether to authorise the cross institu-
tional study by assessing if the unit(s) are relevant to the course structure and subject matter, and
that the host institution and selected unit(s) are nationally registered and recognised.

Outbound unit fees

HOST INSTITUTION APPROVAL - OFFICE USE ONLY

| have checked this student’s application details and approve cross-institutional enrolment in the above unit of study at this
institution.

Staff name

Signature Date Phone
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Part 3 — Home enrolment

Once you get approval to study in the outbound unit from both your VU course coordinator and the
host institution, you can submit your signed and authorised form to a VU Student Service Centre
for outbound unit enrolment processing. You should provide evidence of your enrolment into the
approved outbound unit as soon as it has been completed by the host institution.

Approved form submission

Check your enrolled units online using your student portal at myvuportal.vu.edu.au to determine
Unit amendments whether you need to make any amendments as a result of this application being approved. It is
your responsibility to make any changes before census date.

You can also check when your outbound unit enrolment has been processed using your online

Outbound enrolment student portal.

OFFICE USE ONLY

Student admin processing
Form received by Date

Form processed by Date

6. STUDENT DECLARATION

| have read the information, instructions and privacy information on this form and consent to my home institution providing my
personal and enrolment details to VU.

I will have this form approved by my home institution before submitting it to the relevant Faculty.

Student Signature Date

PRIVACY STATEMENT

Victoria University (VU) values your privacy and is committed to handling your personal information in accordance with the Privacy and Data Protection Act 2014 (Vic) and other applicable
privacy legislation. The personal information collected on this form will be used primarily for the purposes of assessing and processing this application. VU may also use and disclose

your personal information to verify the information provided by you, to comply with government and other reporting requirements and/or to carry out associated activities connected with
this application. Your personal information may also be disclosed to Commonwealth and State agencies such as the departments of education and the Department of Home Affairs in
accordance with VU'’s obligations under the Education Services for Overseas Students Act 2000 (Cth) (ESOS Act), the National Code of Practice for Providers of Education and Training to
Overseas Students 2018 (National Code) and other applicable legislation. Your personal information will not otherwise be used or disclosed without your consent, unless permitted by law.
By completing and submitting this application, you agree to VU collecting, using and disclosing your personal information as described above and in accordance with VU'’s Privacy Policy
and Student Information Privacy Collection Statement (which provides further detail about the types of personal information VU may collect from you and how it is managed) available on
the Privacy page on our website vu.edu.au/privacy

You have a right to access your personal information held by VU. If you have any questions regarding privacy, please refer to the Privacy page on our website, our frequently asked
questions at ASKVU or phone us on 9919 6100 or 1300 VIC UNI (or 1300 842 864).

PRIVACY INFORMATION: We collect and protect your personal information in accordance with our Privacy Policy vu.edu.au/privacy.

CONTACT US If you have any questions, you can access Our VUHQs are located at the following campuses:

ASKVU (askvu.vu.edu.au), speak to us via live chat

+ City Campus + Footscray Park + Sunshine
orcalluson +61 39919 6100.

+ Footscray Nicholson + StAlbans + Werribee

Victoria University, CRICOS No. 00124K (Melbourne), 02475D (Sydney and Brisbane), RTO 3113, TEQSA No. PRV12152, Provider Category: Australian University
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