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Now that you have;
9 completed all of your preparation;
9 had your Business Case approwaed signed off;

1 contacted your designate@ourseManagement Officer to set up a placeholder for your néan Award Course
you are ready to begin entering yolion Award Coursmformation into CAMS.

Login to CAMS to search for your nisan
Award Course

1. Enter the codesupplied to you by your
Non Award Coursklanagement Officer
then click onSEARCH

2. Open theNon Award Courséy clicking on
the code.

3. From theMain Menuon the left hand side
of the screen, click oNA Coursea drop
down menu will appear.

4. To build aNewNA Coursegrom scratch
clickNew CourseVersionii 2 ONB I (i
5S@St 2LIYSY 4 ISNE A ;

(See steps-82 to build youNon Award Course
by copying the information from an existing
Non Award Coursg

VICTORIA UNIVERSITY

MELBOURNE AUSTRALIA

CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM

Logout

Javy NACouse ~ Code  ~ Al - |
- General B}
i SEARCH RESULTS
+- IA Course
+- TA Unit Set TID  Course Code Title College Status Approval
%‘ 1A Unit Date
TR S 2297 JQYY-0 INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE College of Business Placeholder 1310812015
+- EA Unit
7 NA Course
VICTORIA UNIVERSITY CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM Logou
Jay NA Course ~ Code - Al - [ Search

= NA COURSE INTERNAL REPORT
- IA Course
1A Unit Set
1

EA Course VICTORIA UNIVERSITY
B NON AWARD

| NA Course COLLEGE OF BUSINESS
L Internal Renar
Outine Report TRACKING ID : 2297
Course Finder Report COURSE TITLE : INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE
COMBaTE REpoTT COURSE CODE : Javy
- Add Course VERSION : 0

| e STATUS : Placeholder

§ T yeopy— PROPONENT : Georgette Karagiozis

| - TYPE OF PROPOSAL : Placeholder

@~ CRICOS

I COURSE FINDER ENTRY

- Leaming & Teaching

Y\CMQ8ntrandB_Creatingcoursés&t$t Createnonawardcolrs#SetupNACourseCAMSDocx



34 %04y 3%4 510,/ .

\I

2%/ 171 2% 5239%H#! - 3

5. Click on the drop down menu atpe of
Proposaland chooséNew Non Award
Course

6. Enter aRationalefor creating the newNon
Award Course

7. Click orNew Version

ClickOKto confirm.

OR

In the case of &eplacement Titlgrou cancopy
all information from an existingNon Award
Course

8. dick onCourseCopyto select theNon
Award Courseode and version of thBlon
Award Coursgou would like to copy from.

9. Enter the code you wish to copy from. Cli
on the drop down menu and choose the
version you wish to copy from. Click on
Search

’ VICTORIA UNIVERSIT
MELBOURNE AUSTRALI

STRA A

CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM

Logout

Javy NA Course v Code ~ Al ~ | Search |
i NEW NA COURSE VERSION

- IA Course
- IA Unit Set JQYY-0.00 INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE Placeholder
: aErA\a;-;m * Type of Proposal New Course ¥
- EA Unit * Rationale for Development | tnter the Rationale for developing the new non award course here. [~
- NA Course

Internal Report

Outiine Report

Course Finder Renart

Compare Report

Add Course N

{New Course Version

Course Copy

x N
Message from webpage
‘ 3 \ You have selected version type - New Course
All fields are available to edit.
Press OK to confirm
[ | [ Cancel ]
. __J
A
VICTORIA UNIVERSITY CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM Logou
Jary NA Course ~ Code - Al - [ search |

General
IA Course

- IA Unit Set
- IA Unit

- EA Course
- EA Unit

- NA Course

Internal Report
Outline Report
Course Finder Report
- Compare Report
Add Course
New Course Versioit

Learning & Teaching
Structure

NA COURSE COPY

JQYY-0.00 INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE Placeholder

Create Copy

Search: wsj52

* Type of Proposal  Please Select — ~

* Rationale for Development |Enter the Rationale for developing the new non award course here

Source Course List

Search Status : Final Version
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10. Tick the select box then click @eate
Copy

You will now be returned to thBlon Award
Coursenternal Report ready to input data into
your Non Award Course

All fields are accessibleom the Main Menuon
the left hand side of the screen

11. To populate a field, click on the
appropriate section of the drop down
menui.e. Introduction.

Where a textbox is suppliedype your data
directly into the textbox.Then click on Update
at the top right corner of the screen to save
changes made.

PleaseNOTE th&Update Successféltext that
notifies of saved changes.

Click on tick boxes and radio buttons to make
your appropriate selection.

Please note* indicates a Mandatory field and
must be completed beforgou can successfully
submit theNon AwardCourseto the next
approvals level

VICTORIA UNIVERSITY

MELBOURNE AUSTRALIA

CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM

Jayy NA Course ~ Code v Al

Logout

~ [ search |

# General H
4+ IA Course

VT T T ——_——

e

| @~ Administration

I EA Course

1. NA Course

NA COURSE COPY

e

IA Unit
* Type of Proposal ... Please Select - +

EA Unit

Outline Report
Course Finder Report
Compare Report
Add Course

New Course Version
{Course Copy
Source Course List

* Rationale for Development |Enter the Rationale for developing the new non award course here.

Internal Report
Outline Report
Course Finder Report

- Compare Report
Add Course
New Course Version
Course Copy

[} Administration

}- CRICOS

}- Learning & Teaching

- Structure

- Interstate or Offshore Location

Otalls
& Marketing
[Tntroducion]

B GRICOS Search : wsj52 Search Status : Final Version - m
- Learning & Teaching
i D Code Level  Title College D —T
J- Interstate or Offshore Location 1954 WSJ52-2.00 NA THE BUSINESS OF BEING CREATIVE College of Arts Final Version 12/09/2013 ]
| @ Status
;E:nceral NA COURSE MARKETING Update Successful
+ ourse
- TA Unit Set JQYY-1.00 INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE  In Development m
- IA Unit —
“Introduction: e | ] & ra =Sl
 EA Course = et T ===
- EA Unit Type the data directly into the textbox.
- NA Course

SBPH-1.00 BACHELOR OF PHYSICAL EDUCATION [n Development

AL EDUCATION In Development

* Louble Qualification ;" yas © No "Not Selected

CSP (Commonwealth Supported Places): - yas © No © Liniited © Not Selected

Research Course

2 Yes @ No . Not Selected

Victoria and VU campuses

Locatior”™  [7] City Flinders

[] City King St

[] City Queen

[] Footscray Nic/iolson
VI Footscrav.ark

[ Industry
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12. Complete all mandatory fields within the

expandedmenus fom the Main Menu- NA g
Courseon the left hand side of the screen L Y Y CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM

Jayy NA Course v Code > Al v | Search

. . . . . |T Jisa SUBMIT NA COURSE
More detailed tOpIC SpeCIfIC guldes are availal Z:::Re:;r JQYY-1.00 INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE In Development =
should you require further assistance. R st o - IR
Add Course :

New Course Version

Course Copy
+- Administration

+- CRICOS

- Leamning & Teaching
13. Onceall datahas beenentered, go to . soucare Endorsement Dak an Moot ¥ an i relee 0 the carent siatis

- Interstate or Offshore Location Endorsement Date :

SubmitCourse s -

+I- Marketing Meeting # and minute :

L‘ [ Submit Course |

0 VICTORIA UNIVERSIT
MELBOU A L1

RNE USTRA

CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM Logout

Javy NA Course ~ Code - Al - [ Search |

A

14. SelectCollegefrom the New Statusdrop 3 1A Coire SUBMIT NA COURSE
Inerma Repors - FEQRBUSINES. In Development
down menu.Then clickCheck Statuso see demtom —
lew S ollege »
if you have completed all mandatory fields e “Cotmeste >

New Course Version

Course Copy

[#1- Administration

[#- CRICOS

[+ Learning & Teaching
- Structure Endorsement Date and Meeting # and minute relate to the current status
(- Interstate or Offshore Location Endorsement Date :

[#- Status
[+ Marketing Meeting # and minute :

)

~{Submi Course |

NA COURSE CHECK STATUS

JQYY-1.00 INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE In Development Close

NB:You will receive a pepp message similar
G2 GKAa® LT FASER KI

Mandatory information required to progress from In Development to College

% Mandatory items have been identified by the system

that it is a mandatory field and requires e

information to be entered. Go back and edit e
. . Pronsiient Passe

any failed fields. e o D P

Certification Passed

Course Application (Previously VU Offered) Passed

Course Application (Re-apprc val Application) Passed
Course Basis (Based on Accredite 1 Unit of Study) Failed
Need for Course (Evicznce of Need) Failed
Need for Course (Evidence of Need Example) Failed
TargetMarket Failed

Rationale for Development™"assed

Learning & Teaching - Pre-requisite Passed

Learning & Teaching - Course Coordinator Passed

Structure - Mode of Delivery Passed
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¢ VICTORIA UNIVERSITY CAMS - COURSE APPROVAL AND MANAGEMENT SYSTEM Logou
15. Once alfailedfields are complete, return to T s aE -

SubmitCourseandagainchooseCollege hAGs H SUBMIT NA COURSE
Outine Re; l:t ‘.IQYY-1.00 INFORMATION SYSTEMS FOR BUSINESS ENTERPRISE In Development m
from the New Statusdrop down menu. Add binnices ol o

ourse Finder Report *New Status : College - ni@

Compare Report

acomment(generally the same as in the ik o
Rationale for Development field). e

Administration
i+ CRICOS
+- Learning & Teaching
+- Structure Endorsement Date and Meeting # and minute relate to the current status

Enter the Rationale for developing the new non award
course here.

. - Interstate or Offshore Location Eridorsement Date= —_
16. ClickUpdate. - tatus ' s
1 Marketing Meeting # and minute :

- Submit Course| —

17. This window will appear when successfully
submitted.

18. Contact your Director, Learning and
Teaching to let them know yolnon Award
Courssds ready to progress to the next
Courseapprovals level.
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