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Part A: STUDENT DETAILS

Student ID number: 

Family name:	    

Given name:	  

Primary phone (including area code):       Update your contact details on MY VU (www.myvuportal.vu.edu.au)

Course code:    	

Course name:	

Current eCOE end date :      /  / 	       Visa expiry date :      /  /  

This form should be completed by international onshore students who wish to reduce or overload their studies in Semester 1 or 2. A normal study load for Higher Education students is 48 
credit points per semester and for TAFE students as prescribed in the TAFE handbook.

Further information on completing and submitting this form is on page 2.

		 The information provided by me is true and correct

		 I have read and understand the information overleaf

		 I have obtained faculty/school approval for my application

		 I have attached supporting documents as required by the form		

Student Signature: ______________________________________________________________________________ Date:	  /  / 

PART c: Student Agreement

reduced study load or overload for INTERNATIONAL studentS
excluding Exchange and Study Abroad students  (A98)

PART B: details of a reduced study load or overload

		 I wish to OVERLOAD my unit(s) of study for: 	 Semester 	 Year  			 

		 I wish to REDUCE my study load for:   Semester  Year  
 

Reason for reduced study load/overload (please tick box and provide supporting evidence)

		� Overload requested to complete course earlier than the expected duration (an overload will only be approved where the University considers that it will not affect your course progress)

		 Unusual course structure or subject unavailability (supporting statement required from faculty/school on the reverse of this form)

		 Illness, injury, bereavement of family members, or other traumatic experience (documented evidence required, such as from a doctor or registered counsellor)

		 Reduced study load recommended by faculty/school to help with academic progress (supporting statement required from faculty/school on the reverse of this form)

		 Student is a full-time cooperative education student/ Work Integrated Learning (WIL)

		� Student is in their final or second to last semester and may study less than a full time load if this does not change the course completion date as stated on their electronic Confirmation of 
Enrolment (eCoE)

		� Exemptions or fails in units result in the student having less than a full time load (if eCoE extension is needed to repeat failed units, please apply to VU International)

 	 Other (please specify): _______________________________________________

The duration of my course will be affected (please tick):		  Yes   	No   	

If yes, indicate new expected course end date (as advised by your faculty/school): 	  /  / 
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STUDENT SERVICE CENTRE/ ADMISSIONS AND ENROLMENTS USE ONLY 
SSC/AES approval only required where student is taking a reduced/overload. A copy of this form should be sent to VU International for approval.

Processed by (name):	  Date : 	  /  / 

VICTORIA UNIVERSITY INTERNATIONAL USE ONLY
This section must be authorised by a VU International Compliance Officer. Place copy of this form in the student file.

Has the reduced study load been approved? 	 Yes    No    N/A   			   Does the eCOE have the correct end date?   Yes   No

Approved by (staff name):	

Signature: 																				                    	 Date :  /  / 

FACULTY/SCHOOL USE
To be completed by relevant faculty/school staff (e.g. program manager/course coordinator). Please note: As required by the National Code 2007, international students must be in a 
position to complete within their expected course duration. A reduced study load/overload can only be granted in the limited circumstances outlined on this form.  
Email vuicompliance@vu.edu.au for further details.

Application approved?	 Yes    No    	 Supporting statement: 																			                   			 

																																				                                  

Number of units student has left to complete the course:   				     Students expected course end date:   /  / 

Supporting evidence provided for students at risk of making unsatisfactory progress? (for example: study plan)		  Yes    No    N/A  

Name: 

Signature: 																				                    	 Date :  /  / 

Part d. INFORMATION FOR STUDENTS

Once Victoria University has received all required information, you should allow seven working days for processing of an application. If you require an eCOE extension, you should 
apply at least six weeks before your visa expires using the International Request for an Electronic Confirmation of Enrolment (eCOE) form.

How to complete and submit this form:

1.	 Complete the form as follows:
	 •	 Complete Part A and Part B to request reduced study load or overload, and 
	 •	 Complete Part C: Student Agreement section
2.	 Obtain approval from your faculty/school (usually your program manager, course coordinator or supervisor)
3.	 Attach supporting documentation to the form, as required by Part B and C. For example: 
	 •	 A doctors certificate to support illness or injury
	 •	 A copy of a study plan from your faculty/school, where you have been identified as at risk of making unsatisfactory progress
4.	 Submit the form at enrolment or at a student service centre, with a Unit of Study Amendment form (A13). It will then be assessed by VU International. 

Other important information you need to know:
•	 �Victoria University can only approve a request for a reduced study load or overload, in limited circumstances. These are outlined on the form and online at  

www.vu.edu.au/international-students/visa-and-enrolment-variations

•	 �All applications will be assessed by VU International before your enrolment (and semester fees) can be confirmed.  If your application is not approved, your enrolment and fees 
owing will be subject to change. Applications must be submitted before census date (31st March for Semester 1 and 31st August for Semester 2), otherwise you may incur 
financial penalty.

•	 �Study Abroad and Exchange students do not need to complete this form if taking a reduced study load or overload, but must receive approval from their home institution. 

Privacy statement:

Victoria University is committed to the responsible collection and handling of your personal information in accordance with all relevant legislation, including the Information Privacy Act 
2000 (Vic) and the Health Records Act 2001 (Vic). The personal information collected on this form will be used for the purposes of assessing and processing your application. Your 
personal information may be disclosed to Commonwealth and State Agencies such as the Department of Education, Employment and Workplace Relations (DEEWR), the Department of 
Immigration and Citizenship pursuant to reporting obligations under applicable legislation. Your personal information will also be disclosed to your overseas student health care provider and, 
if you are under 18 years of age, to the carer appointed for you under the National Code made under the Education Services for Overseas Students Act 2000. Your information will not be 
disclosed to other third parties without your consent. You have a right to access personal information that Victoria University holds about you. See the University’s Privacy Policy for details, 
which can be accessed at www.vu.edu.au/library/pdf/default/PrivacyPolicy.pdf


